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Placer County Public Agency Eligible List 

Self Certification 

To:
   Placer County Personnel Director 

Placer County Personnel Department

145 Fulweiler Ave., Suite 200

Auburn, CA 95603

Applicants currently employed, or employed within the last year, by a public agency operating under a personnel civil service or merit system may be eligible to be placed on a Placer County Public Agency Eligible List and certified as eligible for appointment to a substantially similar job classification without going through an examination process with Placer County. 
ELIGIBILITY CRITERIA

To be eligible for placement on a Public Agency Eligible List an applicant must meet all of the following criteria  (per Placer County Code Chapter 3, section 3.08.720): 

1. Applicant must have worked for a public agency (other than Placer County) that operates under a personnel civil service or merit system;

2. The classification in which Placer County employment is contemplated must possess the same or less minimum qualifications and be substantially similar in job assignment and responsibility as the position in which the applicant is/was employed by the public agency; 

3. If classified, the applicant must have held permanent status in the service of that agency; 

4. If unclassified the applicant must have been employed by that agency, in that position, for a minimum of six (6) months;  

5. The applicant must have been employed by that public agency within one year prior to the date his/her completed application is received by the Placer County Personnel department; 

6. The applicant must submit a Placer County Public Agency Eligible Self Certification form, certifying:

· His/Her employment record has been entirely satisfactory;

· He/She has not been separated for cause;

· He/She was appointed to the class as a result of a qualifying or competitive exam; 

· If not currently employed by that public agency, the applicant is eligible for reinstatement to that agency

Public Agency Eligible Lists are certified to hiring departments as positions become available.  Hiring departments determine who to interview based on a review of the available position and the application materials of applicants on all lists certified to the department. Offers of employment to an applicant on a Public Agency Eligible List are made contingent upon receipt, verification and acceptance of written verification from that applicant’s current/former public agency confirming the applicant meets all of the eligibility criteria and verifying the information the applicant submitted on the Placer County Public Agency Eligible List Self Certification. 

By signing below, I certify that:

1. I meet all of the Placer County Public Agency Eligible List eligibility criteria as defined above and in the Placer County Code and am eligible to be placed on the Placer County Public Agency Eligible List for the classification(s) listed below.
2. I understand that any offer of employment would be made contingent upon receipt, verification and acceptance of written verification from the public agency I am/have worked for which confirms I meet all of the eligibility criteria and verifies the information I submit on this Placer County Public Agency Eligible List Self Certification. 
3. I have completed the Public Agency Eligible List Application Package and understand that after approval of the Personnel Director, I may be placed on the Public Agency Eligible List for any Placer County classification(s) that, in the determination of the Personnel Director, are substantially similar in job assignment and responsibility and have the same or less minimum qualifications as the class(es) in which I am/was employed; and that the list(s) may be certified to the department when an open position is available.  
4. I have completed the initial probationary period in the agency I work(ed) for and achieved permanent status.
Along with this form, I will submit the following documentation:
 FORMCHECKBOX 

A Placer County Application for Employment. Following a conditional offer of employment, I will submit a copy of the Authorization for Release of Information to the County of Placer and the Interagency Information Request that I will send to the public agency I work(ed) for, as described in the Public Agency Eligible List Application materials.

OR

 FORMCHECKBOX 

A Placer County Application for Employment and a copy of the Authorization for Release of Information to the County of Placer and the Interagency Information Request that I have sent to the public agency I work(ed) for.
	     
	
	

	Print Name
	
	Signature

	
	
	

	     
	
	     

	Date
	
	Last 4 Digits of Social Security Number*

	
	
	

	     

	Address (street, city, state, zip code)

	
	
	

	     
	
	     

	Phone Number
	
	Email address


*The last 4 digits of the Social Security Number will be used for employment verification only.

� EMBED Word.Picture.8  ���








Public Agency Eligible Self-Certification

Rev 03.09










            Page 2 of 2

[image: image2.wmf] 

_1169457414.doc
[image: image1.png]






